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INSTRUCTIONS FOR COMPLETING THE 
Opioid Fund Annual Financial Report 

 
Reporting Purpose: Idaho’s Allocation Agreement with the subdivisions and health districts 

requires them to file an annual financial report with the Attorney General’s 
Office if the subdivision received or held opioid settlement money during 
the prior fiscal year (July 1-June 30).  

 
Report Availability: The report form is available to complete and submit online at 

ag.idaho.gov/opioid-settlement-fund-report. 
 
Submission Deadline: The deadline for submitting the report to the Attorney General’s Office is 

90 days after the end of the fiscal year.  
 
For Questions: Please email Lynn Mize at opioidsettlement@ag.idaho.gov if you have 

questions about completing the report form. 
 
STEP 1: 
 
 
 
 
 
 
 
 
 
 
STEP 2: 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

The end of the fiscal year is June 30th. Enter that 
date with the year.  

(Example: June 30, 2025) 

Enter the name of subdivision for which you are 
submitting this report.  

(Example: Ada County) 

Enter your name, title, 
business address, and 
other contact 
information so the 
Attorney General’s 
Office knows who to 
contact if it has 
questions. 

You must have your 
subdivision’s authorization to 
submit this report. 

http://www.ag.idaho.gov/opioid-settlement-fund-report
mailto:opioidsettlement@ag.idaho.gov
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STEP 3: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 4: 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

  

 

 

Refer to the 
subdivision’s financial 
report submitted last 
year for this dollar 
amount. 

Enter the dollar amount 
of new opioid 
settlement funds the 
subdivision received 
this year between July 
1st and June 30th. 

Enter the current 
balance of the 
subdivision’s opioid 
settlement funds. 

Enter the total number 
of opioid settlement 
fund disbursements the 
subdivision made 
during the fiscal year. 
 
That number of 
disbursement fields 
will then open. 

 

Enter the dollar 
amount of the first 
disbursement and 
identify the approved 
purpose for the 
disbursement from 
Exhibit A (section 
letter and paragraph 
number). Do the same 
for each additional 
disbursement. 
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STEP 5: 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 6: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 7: 
 
 

 

This is a reminder that the 
Attorney General’s Office 
posts all financial reports on 
its website. 

 

Once you have completed the 
form, check the reCAPTCHA 
box and click SUBMIT. 
 
You will receive a copy of 
your completed report at 
the email address you 
identified in STEP 2. 

 

Type your name in the 
Signature field.  
 
Enter the date. 


